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Shanghai Publishing and Printing College
Methods for Managing the Fee-collecting of International Students

(Non-degree Students)

To further improve the management of the fee-collecting of
international students (non-degree students), standardize the behavior to
collect international students’ fees, this Methods is hereby formulated
according to the actual condition of the college and the following
documents: a) Methods for Managing the Recruitment and Education of
International Students in Universities and Colleges (No.42th Order) of the
Ministry of Education, the Ministry of Public Security, and the Ministry of
Foreign Affairs; b) Quality Standards of Higher Education for
International Students (Trial Version) (JW[2018]No0.50) of the Ministry of
Education; c) Notice on Carrying Forward the Job - Public Colleges and
Universities in Shanghai Determine the Fee-collecting Standards of
Self-sponsored International Students on Their Own (HICW[2021]No.3)
of Shanghai Municipal Education Commission, Shanghai Municipal
Development & Reform Commission, and Shanghai Municipal Finance

Bureau.



Article | Categories of fees

The college will collect enrollment fee, tuition fee, and
accommodation fee from international students (non-degree students).

The enrollment fee is the fee prepaid to the college by the
international students (non-degree students) after they enroll at the college.
When they register at the college and pay the tuition, the fee will be used to
offset the corresponding amount of the tuition fee (it does not mean that all
of the tuition fee will be offset, because the tuition fee will be higher than
the enrollment fee, it means that only a small portion of the tuition fee that
is equal to the enroliment fee will be offset by the enroliment fee).

The tuition fee and accommodation fee are administrative fee. After
the Finance Office has received the fee, it will issue an electronic receipt
(Receipt of Tuition and Miscellaneous Fees for Higher Education in

Shanghai), students can print it if they want.

Article 1l Payment currency and methods
All international students (non-degree students) pay in CNY.
International students can pay in cash, with China Union Pay Card,
via bank transfer or online payment. The fees collected by the bank for

overseas remittance will be borne by the student.



Article 111 Principles of management

The tuition fee and accommodation fee collected from the
international students (non-degree students) by the college will be turned
over to the special account of the financial authority of Shanghai, to
manage the income and expenditure separately.

International students (non-degree students) will have to pay fees
before they register at the college, and have to pay fees before they move
in the apartment.

As regards the fee-collecting of international students (non-degree
students), a public announcement system will be introduced (namely the
details of the fees will be made public). The items of charge, standards of
charge, phone number for complaint, etc. will be made public on the

bulletin board, the college’s web portals, etc.

Article IV Management of collection and payment
(1) Enrollment fee
The enrollment fee is CNY 500. It is prepaid. It is paid when you
enroll at the college. It is not necessary to pay it again if you study at the
college continuously (namely in the second semester or third semester you
don’t have to pay it again). When registering at the college and pay the

tuition fee, the enrollment fee will be used to offset the corresponding



amount of the tuition fee (it does not mean that all of the tuition fee will be
offset, because the tuition fee will be higher than the enrollment fee, it
means that only a small portion of the tuition fee that is equal to the
enrollment fee will be offset by the enrollment fee).

If the course is canceled on account of the college, the enrollment fee
will be fully refunded via the original means of payment; if the student
fails to report their arrival at the college and start school for personal
reasons, the enrollment fee has already been used for material assessment
and will not be refunded.

(11) Tuition fee

The tuition fee standard is determined by the college according to the
following factors: cost of running the course, quality of education, course
demands, etc. The relevant information will be submitted to Shanghai
Municipal Education Commission, Shanghai Municipal Development &
Reform Commission, and Shanghai Municipal Finance Bureau.

The international students (non-degree students) in our college will
pay CNY 7,000 annually as the tuition fee, semester students will pay
CNY 3,500 as the tuition for each semester. If the student indeed has
difficulty paying the fee, he can apply for payment by installments, and
after the examination and approval of the International Office (Institute of

International Education) and the leaders of the school, he can pay by
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installments.

(111) Accommodation fee

The accommodation fee is determined by the college according to the
actual costs, accommodation conditions and the economic development
level of Shanghai. Relevant information will be submitted to Shanghai
Municipal Education Commission, Shanghai Municipal Development &
Reform Commission, and Shanghai Municipal Finance Bureau.

The accommodation fee of international students (non-degree students)
in our college varies according to different accommodation conditions. The
academic year students pay annually according to the following standards:
a) 1 student room: CNY 10,000/student/academic year; b) 2-student room:
CNY 7,000/student/academic year; c¢) 3-student room: CNY
5,000/student/academic year. Semester students will pay semesterly
according to the above standards, and pay half of the academic year
accommodation fee described above. If the student has any difficulty
paying the accommodation fee, he can apply for payment by instaliments,
and after the examination and approval of the International Office (Institute
of International Education) and the leaders of the school, he can pay by

installments.
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Article V Refund

If international students (non-degree students) discontinue their
schooling due to factors occurred in real life, the college will give them a
partial refund of the tuition fee and accommodation fee (after deducting the
fee they should pay for their days studying at the college and living in the
International Student Apartment).

(1) Calculation of the refund

Tuition fee: the tuition fee will be calculated according to 9 months
for each academic year and 4.5 months for each semester; subject to the
date when international students (non-degree students) complete the
formalities for the examination and approval of the application for
discontinuing/refund. The refund is calculated according to natural month.

1.1 After officially registering at the college, if the school
discontinuing/refund application is completed within 2 weeks after the start
of the new semester, a full refund will be processed.

1.2 After officially registering at the college, if the school
discontinuing/refund application is completed after two weeks after the
start of the new semester, and if the days between the registering and
approval of school discontinuing/refund application are less than one
month, then the fee for the whole month will have to be paid, and the rest

of the tuition fee will be refunded.

_12_



Accommodation fee: the accommodation fee will be calculated
according to 9 months for each academic year and 4.5 months for each
semester; subject to the date when international students (non-degree
students) complete the formalities for the examination and approval of the
application for discontinuing/refund. The refund is calculated according to
natural month.

2.1 After registering at the college and starting school officially, if the
total days living in the International Student Apartment are less than 15
days, a full refund of the accommodation fee will be processed.

2.2 After registering at the college and starting school officially, the
refund will be calculated according to natural month: if, in that month, the
student lives less than 15 days in the apartment, the fee of that month does
not need to be paid,; if, in that month, the student lives more than 15 days in
the apartment, the fee of that month will have to be paid, and the rest of the
accommodation fee collected will be refunded.

(1) Refund procedure

1. If international students (non-degree students) want to discontinue
their schooling and ask for a refund, they have to go through the formal
formalities of application, examination and approval. The student makes an
application, after the examination and approval of the International Office

(Institute of International Education), Logistics and Security Office,
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college leaders, etc., the materials will be submitted to the Finance Office
for examination and approval, and then the procedure will be completed.

2. If the student has unpaid fees before the refund, he must pay the
unpaid fees first.

(111) Channels of refund

1. If the tuition fee and accommodation fee that the international
student (non-degree student) applied for a refund for has not yet been
turned over to the special account of the financial authority of Shanghai,
the Finance Office will give the fee back to the international student’s bank
card within 2 weeks.

2. If the tuition fee and accommodation fee that the international
student (non-degree student) applied for a refund for has been turned over
to the special account of the financial authority of Shanghai, the Finance
Office will apply for a refund at the National Treasury, then the National
Treasury will give the fee back to the international student’s bank card

according to corresponding procedures.

Article VI Special items
1. The accommodation of the international students’ (non-degree
students) is charged in a differentiated fashion according to different

accommodation conditions. the students who book them first will be
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offered a room first; the apartment rooms must be paid before moving
in. The college will make overall accommodation arrangements for
international students according to the room supply condition of the
college. If not all rooms are occupied, then the students living in the
room will pay according to the standards of charge for each student.

2. During the summer and winter holidays, there is no need to
pay for the accommodation. In principle, no accommodation will be
provided during the summer and winter holidays. If international
students (non-degree students) need the accommodation due to special
difficulty, they have to submit a written application, and live in the
apartment after the examination and approval of the International
Office (Institute of International Education), no fee will have to be paid

during the summer and winter holidays.

Article VII Supplementary Articles
The Methods is interpreted by the Finance Office and

International Office (Institute of International Education) of the college.

The Methods will be put into execution upon the date of release.
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